Compass

Compass Parent Guide

The Compass Parent Portal is an online portal that allows you to access up-to-date information about our
school and your child's progress.

The portal is accessible via the web and also via the Compass School Manager App (available for
download via the App store on your device).

Within the parent portal are many different features including the ability to:

This guide will assist you with navigating the portal and includes step by step information on how to
complete key processes.

If you have any questions regarding your Compass parent portal, please contact the school for assistance.
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Parent Portal via Web

How to Access Compass
Compass is a web-based system that is accessible on any modern web browser (Chrome, Firefox, Safari

ete).
Every family receives a separate login to our school's Compass site. This login information is provided to

you by the school.
If you need assistance locating the Compass site link for our school, go to:

You will then be able to search for our school and access the link.



How to Login

To login, you will require your unique family username and password. These details will be provided to
you by the school however if you are yet to receive them, please contact the school office.

You will initially be provided with a temporary password that you will be prompted to update to one of
your choosing when you login for the first time.

To login, go to your school's Compass site. Type in your username and password and click ‘'Sign in'.

Magic P-12 College

Username =

= Password =2

T 00

Remember me

Can't access your account?

If it is the first time you are logging in, you will be required to confirm your email address and mobile
number. These details may be used by the school for SMS/email communications and also, password

recovery.

Welcome to the Magic P-12 College Parent Portal

Please confirm your mobile phone number and email address(es) below. These details will be used
by the school to keep you up to date on school news, upcoming events, student absences, fees due
for payment and a range of other information services (depending on the Compass features your
school uses).

Mrs Sable BROOKS

Mobile

Email

Also when logging in for the first time, once you have confirmed your details, you will be required to
change your temporary password to one of your choosing. When you have entered your new password,

click ‘Save'.

Next, you will need to change your password

Your new password must:
= Not contain your username
= Not be a password recently used by this account
= Be at least eight (8) characters in length
= Contain at least one (1) UPPERCASE letter
= Contain at least one (1) lowercase letter
= (Contain at least one (1) number

New Password:
Confirm New Password:

Save




The Home Page

When logged in, you will be on the Home page. Here you will see different sections of key information.

3 MrsSable BROOKS {3F

Welcome to the Magic P-12 College
Portal

Use the links listed for each of your children to explore the portal.
Please keep your mobile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more.

0] Compass

My News

Humsrieamn)

Child Information
Stephen CORNFOOT

g Prafile {Attendance, Schedule, Reports)
] Send email to Stephen's teachers

+ Add Attendance Mote (Approved Absence/Late)

Order your MSP school photos Alerts for Action

Click here to place your order today!
photography

Course Confirmation/School Payments
Course confirmation and/or school payments available for completion.
Click here to proceed

Payments
There may be payments awaiting your action.

i ' You can now order your MSP school photo packs through your Compass portal.

Click here for more information
]"‘ View Academic Reports
Event Consent/Payment Reguired

There is 1 event awaiting your consent and/or payment.
Click here for more information

Newsletter
Please find attached our March Newsletter
Mar 2nd by Liz Larson

Euan ABERCROMBIE
g Profile {Attendance, Schedule) Nesiarimc Posts
4 Send email to Euan's teachers
School Jumper Orders

This year, we are taking uniform orders through CompassTix.
Click here to order your school jumpers!

Feb 3rd by Eliza Elderflower

+ Add Attendance Note (Approved Absence/Late)

a'.’- Book Parent Student Teacher Conference

Alerts - These are clickable notifications of items that require your action.

Newsfeed - These are posts made by the school to communicate school information to you. You can
scroll through any available posts and they will remain accessible for as long as the school has
determined. They will generally display with the most recently dated post at the top however, posts set
as ‘Priority’ by the school will show first regardless of the date.

Child Information - You will see each child you have at the school listed and clickable items that give you
further details i.e clicking 'View Academic Reports’ will take you to your child's available reports

Menu options - Across the top of the screen you will see a series of icons that open up menus for
additional information you may require to access from time to time i.e. access to placing a canteen order,
access to viewing upcoming event information etc.



Menu Icons

The Home icon can be clicked at any time to
take you back to the Home screen in Compass.

The Calendar icon will take you to view the
available Calendars i.e. school events, your child's
schedule etc.

The Pencil icon opens the Teaching and Learning
menu from which you can select to view all the
Learning Tasks assigned to your child/children.

The Grid icon will open the Organisation menu.
Here you can access the Events page and also
the Course Confirmation page to pay school
fees.

The People icon is the Community menu. Here
you can book parent teacher conferences (when
available). You can also access any School
Resources made available from this menu.

The Star icon opens the Favourites menu. This
contains links to useful websites the school
recommends.

The Cog icon gives you access to the Tools menu.
Here you can opt to change your password, view
your payment history and update your details.

S Wrs sable BROOKS {3}



How To: Add an Attendance Note for an upcoming Absence

If your child is going to be away, you can add in an Attendance note to advise the school.
To do so, click ‘Add Attendance Note (Approved Absence/Late)'.

Welcome to the Magic P-12 College
Portal

Use the links listed for each of your children to explore the portal.
Please keep your mobile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more.

My News

Stephen CORNFOOT

g Profile (Attendance, Schedule, Reports)

- Send email to Stephen's teachers
Payments

I + Add Attendance Note (Approved AbsencefLate) I

1=! view Academic Reports

L A

Euan ABERCROMBIE

& profile (Attendance, Schedule)
- Send email to Euan's teachers
+ Add Attendance Note (Approved Absencef/Late)

£ Book Parent Student Teacher Conference

photography

Newsletter

(® Compass

rmea)(

Order your MSP school photos

" You can now order your MSP school photo packs through your Compass portal.

Click here to place your order today!

Course Confirmation/School Payments
Course confirmation and/or school payments available for completion.
Click here to proceed

There may be payments awaiting your action.
Click here for more information

Please find attached our March Newsletter
Mar 2nd by Liz Larson

School Jumper Orders

This year, we are taking uniform orders through CompassTix.
Click here to order your school jumpers!

Feb 3rd by Eliza Elderflower

A Note screen will open. Select the applicable reason from the drop down list; add in any additional

information if applicable in the Details/Comment box.
absence and click ‘Save'.

Select the start and finish date/time of the

Important Notice

In clicking "Save', you understand, certify and accept that you are a listed parent/guardian for this
child; and the information above is correct; and this online approval does NOT constitute a medical
certificate; and students enrolled in VICE are required to submit a medical certificate to the schoal in
addition to this app and any f action or i i misuse of this feature may result in
administrative, criminal and/or civil action against you (by your registered school, affiliated entities
and/or the product issuer).

Start: 24/06/2020 [F||08:00 AM | ||Select a period... |V

Finish: 24/06/2020 [3||05:00 PM ||| Select a peried... |V

Attendance Note Editor B
Note Details
;ally Affected

Person: Euan ABERCROMBIE

B - Activity Start Finish
Reason: [nter a reason... v |

L | SPO10B (Sport) 24/06/2020 09:51 AM  24/06/2020 10:48 AM
Details/Comment: BIC10B (Biology) 24/06/2020 11:12 AM  24/06/2020 12:09 PM




How To: Add an Attendance Note for an Unexplained Absence
If your child has been marked Not Present without an explanation, you will be required to add an
Attendance Note.
You will see an alert on your homescreen.

Welcome to the Magic P-12 College
Portal

Use the links listed for each of your children to explore the portal.
Please keep your mobile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more.

Euan ABERCROMBIE

g Profile {Attendance, Schedule)

[ send email to Euan's teachers

== Add Attendance Note (Approved Absence/Late)
@@ Order Phetos

& Book Parent Student Teacher Conference

AVA

-y

L A

Stephen CORNFOOT

g Profile (Attendance, Schedule, Reports)

=] send email to Stephen's teachers

== Add Attendance Note {Approved Absence/Lats)
1=| View Academic Reports

@@ Order Photos

© Compass

Hiameraeam)C
Order your MSP school photos

e T

Bl ‘You can now order your MSP school photo packs through your Compass portal.
Click here to place your order today!

phaotography

Course Confirmation/School Payments
Course confirmation and/or school payments available for completion.
Click here o proceed

Payments Centre

Did you know that payments can be made through Compass for schoal fees, events, and
voluntary contributions?

Qlick here for more information

Event Consent/Payment Required
There is 1 event awaiting your consent and/or payment.
Qlick here for more information

Note i
Euan was recorded as 'not present” or ‘late’ without explanation.
Qlick here for more information

Magic High Newsletter 2020
This months newsletter is now available for viewing. Another busy month at Magic P121 Inside
you'll find:

o Sports Carnival Photos

¢ Year 6 School Camp information

© Success at the Regional Science Competition

o Holiday activity vouchers from local businesses!

& Newsletter

Sep 1st by Liz Larson

Click the alert and it will take you to your child's ‘Unexplained’ attendance tab where you will see any

sessions listed for which they were marked as Not Present or Late.

Dashboard Schedule

Summary Notes/Approvals

Not Present/Late: Unexplained

&, Explain with Attendance Note
Activity Mame Start

01/01/2020

[0 maATH10B

Learning Tasks Attendance Reports

18/06/2020 08:50 AM

Student: Euan ABERCROMBIE - 10B, Year 10

Analytics Insights

Unexplained  Arrival/Departure

Finish Pericd = Location
[ 31/12/2020 ]

18/06/2020 10:48 AM UNASSIGNED

Active

=4 Print Unexplained Letter =

Staff Status

SARAH Not Present




Select the session (or sessions) that you are adding a note for and then click ‘Explain with Attendance

Note'. This will cause the Attendance Note screen to pop open.

Important Notice

Important Notice
This will automatically insert the appropriate number of approvals for the selected sessions.

Dashboard  Schedule  LearningTasks  Attendance  Reports  Analytics  Insights
Summary  Notes/Approvals Arrival/ Departure
£, Explain with Attendance Notq 4 Print Unexplained Latter -
d Activity Name Start Finish Period | Location Staff Status
| ;01,1'{!1;‘2020 E‘ 31/12/2020 | v
waTHI0E, 1810672020 08:50 A 1810612020 1048 A1 ussioNED SR Nt
Attendance Note Editor E
Note Details
Person: Euan ABERCROMBIE
Reason: Enter a reason.. ‘V
Details/Comment:

In dicking "Save', you understand, certify and accept that you are a listed parent/guardian for this child; and the information above is correct; and this online approval does NOT
«constitute a medical certificate; and students enrolled in VCE are required to submit a medical certificate to the school in addition te this approval; and any fraudulent action or
intentional misuse of this feature may result in administrative, criminal and/or civil action against you (by your registered school, affiliated entities and/or the product issuer).

Select the applicable reason for the absence and add in the relevant details/comment. Click ‘Save'.
This will assign the attendance note to the sessions you selected and they will update to no longer show

as unexplained absences.




How To: Consent and Pay for an Event
If your child has an upcoming event that requires your consent and/or payment, you will see an alert on
your homescreen.

ft i A & 2 wrssabie BROOKS {3}

Welcome to the Magic P-12 College () Compass

Portal

My News

g
Use the links listed for each of your children to explore the portal.
Please keep your mobile phone number and email address up to date Order your MSP school photos
(Tools > Update My Details). The school will use this to contact you i
regarding attendance, events, news and mare. L 10 “You can now order your MSP school photo packs through your Compass portal.
Click here to place your order today!
photography
Stephen CORNFOOT

Course Confirmation/School Payments
Course confirmation and/or school payments available for completion.

g Profile (Aftendance, Schedule, Reports) | e i Click here to proceed
(-4 Send email to Stephen's teachers Parent Student Teacher Conference x
== Add Attendance Note (Approved Absence/Late) ’ 2020 Parent Teacher Interviews

Click here for booking

{=' View Academic Reports . y
g ! Event Consent/Payment Required
(@l Order Photos ‘ ‘ There is 1 event awaiting your consent andfor payment.

Qlick here for more information

d; Note
Euan ABERCROMBIE Euan was recorded as ‘not present’ or 'late’ without explanation.
Click here for mare information

g Profile (Attendance, Schedule)
Magic High's School Fete

Magic High School's Fete will be on Friday the 6th of November. Get in early to buy your tickets
and receive an additional 3 coupons to spend at our fete stalls!
Please email Donna Pollard if you would like any further event information :)

[4] Send email to Euan's teachers
4- Add Attendance Note (Approved Absence/Late)
(@ Order Photos

& Book Parent Student Teacher Conference ‘

Aug 3rd by Sunil Stiney

[————TT—

Click the alert and it will take you to the Events page (alternatively you can click the grid menu icon at the
top of the screen and select ‘Events)).

On the ‘Action Centre' tab you will see any events requiring your action. If you have more than one
student at the school, events will be listed here under each child.

] Pl AL C 2 MrsSabie BROOKS ¥

Action Centre Events Volunteering History

Event

A, Euan ABERCROMBIE
\ ¥ 1events

Melbourne Zoo
Wednesday, Decermnber 16th 2020, 8:30 am
Wednesday, Decernber 16th 2020, 325 pm

$50.00 >

10



Click the event you wish to action.
You will see the details of the event.

© Eventinformation
Description and educative purpose
Trip to the Zoo.

When and where
Location Start Finish
Melbourne Zoo (Off Campus) Wednesday, December 16th 2020, 8:30 am Wednesday, December 16th 2020, 3:25 pm

Additional details
Students are not permitted to bring mobile devices.
Dress code

Full School Uniform

Resources

There are no resources.

Next will be any administrative information that you are required to review or respond to.

If you are required to review a medical Action Plan to confirm that it is current, you will need to tick the
acknowledgement box to proceed (if the Action Plan on file is no longer current, please contact the
school office to advise).

If your child has any further medical conditions not listed, please add the details in the available section.

© Administrative questions
Medical Information

Details of medical conditions, allergies and medications being taken (already on file)

Name Action Plan
Headaches | Can have occaslonal headaches No Attachments
Asthma &, Download

Before consenting to this event you are required to review the above Action Plan to determine whether it is still current. If the above Action Plan re-

quires updating please contact the school
[ I acknowledge that the above Action Plan is still current.
Are there any additional medical conditions, allergies, medications or ailments?

e.g. A broken leg, asthma inhaler dosage increase, travel sickness, allergies, dietary requirements etc

Please contact the school if any permanent/on-going medication informatien requires updating

11



You will then see the current contact details on file for you. If these need updating or different contact
information is required for this event, please add that information in the space provided.

Parent / guardian contact details

Contact Details on file

Mrs Sable BROOKS Email: bgreene@compass.edu.au

Please contact the school if any of this contact information requires updating.

Contact details on the day (if different from normal)

You will then be required to provide consent and payment (please note, not all events will require both, it
will vary depending on the type of the event set up by the school).

© consent

| give permission for Euan ABERCROMBIE to attend this event. Where the staff member in charge is unable to contact me, or where it is impracticable to contact
me, | authorise the staff member in charge to 1) consent to any medical or surgical attention deemed necessary by a medical practitioner, and 2) administer such
first-aid as the staff member in charge judges to be reasonably necessary. | understand that this is an official school event and that Euan ABERCROMBIE will ad-
here to the dress code, as outlined above, and behave in alignment with the school's code of conduct. | agree to meet any medical expenses and/or transport
costs incurred in the event of sickness or injury. Further, | agree to meet any transport costs should my child be sent home as a result of misbehaviour or inappro-
priate conduct.

To provide consent, please type your name in full

| =
© confirm and pay
Payment Method Payment
‘ Visa Credit +++9333 v ‘ Total amount $50.00

@ Pay in full now

v’SA We use CompassPay.com as our payment processing gateway. In clicking the relev-

ant "Cenfirm and Pay" button to the right, you agree for your credit card to be charged
by CompassPay.com on behalf of your school. You understand that the amount

20333 charged will be the "Total Due" or amount indicated to the right. Refunds for cancelled
online orders will be made to your Compass Balance regardless of original method of
payment. This payment and use of this website is in alignment with the Compass
School Manager terms and cenditions of use available at
http:/fcompass.edu.au/policy/

Once you have completed the consent/payment, the event will update to show your child as ‘Attending'.

12



The ‘Events’ tab will show all events, both processed and those still requiring your action.
To access information on upcoming events that you have already processed, click the event.

Action Centre Events Volunteering History

Upcoming events ‘ Upcoming Events ~s ‘

Euan ABERCROMBIE

2 events

A

Remote Expo- Future Careers

Due

Wednesday, Septernber 9th 2020, 9:45 am Attending ARt $0.00 S
Wednesday, Septernber 9th 2020, 11:45 am )

Melbourne Zoo _

Wednesday, December 16th 2020, 8:30 am - m"_fzrj $50.00 N

Wednesday, December 16th 2020, 3:25 pm

13



How To: Opt in to an Optional Event
Sometimes the school will offer optional events. These may have attendee limits and work on the first in
first served basis.

Anytime there is an optional event that your child has been invited to, an alert will show on your

dashboard.

Portal

Stephen CORNFOOT

g Profile (Attendance, Schedule, Reports)

=] Send email to Stephen's teachers

]= View Academic Reports

(@ Order Photos

Euan ABERCROMBIE

g Profile (Attendance, Schedule)

i< Send email to Euan's teachers

(@i Order Photos

@\ Book Parent Student Teacher Conference

+ Add Attendance Note (Approved Absence/Late)

+ Add Attendance Mote (Approved AbsencejLate)

Welcome to the Magic P-12 College

Use the links listed for each of yeur children to explore the portal.
Please keep your mobile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more,

L

3 MrsSable BROOKS {3

o] Compass

My News

Order your MSP school photos

il

!IH" You can now order your MSP school photo packs through your Compass portal.
Click here to piace your order today!

photography

Opt-In Event Invitations AN
There are 1 opt in event(s) available
Click here for more information.

Course € ion/School
Course confirmation and/ar school payments available for completion.
Click here to proceed

Parent Student Teacher Conference x
2020 Parent Teacher Interviews
Click here for booking

Event Consent/Payment Required
There is 1 event awaiting your consent and/or payment.
Click here for more information

Attend: Atkend. Note Required
Euan was recorded as 'not present’ or ‘late’ without explanation.
Click here for more information

Magic High's School Fete

Magic High School’s Fete will be on Friday the 6th of November. Get in early to buy your tickets
and receive an additicnal 3 coupons to spend at our fete stalls!

Please email Donna Pollard if you would like any further event information )

Aug 3rd by Sunil Stiney

When you click the alert, you will be taken to the Events page.
Click the option to expand the list of Opt In events available.

Action Centre Events Volunteering

Event

g, Euan ABERCROMBIE
‘_ y 1events

Melbourne Zoo
Wednesday, Decemnber 16th 2020, 8:30 am
Wednesday, December 16th 2020, 3:25 pm

History

$50.00 5

14



From the list, click into any events you want your child to attend.

Action Centre Events Volunteering History

Upcoming events ‘ Upcoming Events ~» ‘

4™, Euan ABERCROMBIE
QY 2events

Remote Expo- Future Careers
Wednesday, Septemnber 9th 2020, 9:45 am Attending
Wednesday, Septemnber 9th 2020, 11:45 am

$0.00 »

Melbourne Zoo
Wednesday, December 16th 2020, 8:30 am
Wednesday, Decernber 16th 2020, 3.25 pm

Opt in events

, Euan ABERCROMBIE
W levents

Rock to Reef 2021 (50 available spaces)
Monday, March 15th 2027, 8:00 am Invited
Saturday, March 20th 2021, 5:00 pm

$200.00 »

You will see the event details and have the option to decline or accept the invitation.

Rock to Reef 2021
Monday, March 15th 2021, 8:00 am - Saturday, March 20th 2021, 5:00 pm

X Decline Event ‘ ~ Accept Event

Description and educative purpose
Outdoor Education students will complete the Rock to Reef experience.

When and where

Location Start Finish

Rock to Reef (Off Campus)

Rock to Reef (Off Campus)

Rock to Reef (Off Campus)

Rock to Reef (Off Campus)

Rock to Reef (Off Campus)

Rock to Reef (Off Campus)

Additional details

Please Mote: - Complete Medical Details or Emergency Contact Numbers only if they differ from details already held on student file - If this event has
a cost and you would like to use your child's CSEF please contact the Money Elves at the office.

Dress code

Monday, March 15th 2021, 8:00 am

Tuesday, March 16th 2021, 8:00 am

Wednesday, March 17th 2021, 8.00 am

Thursday, March 18th 2021, 8:00 am

Friday, March 19th 2021, 8:00 am

Saturday, March 20th 2021, 8:00 am

Neat casual clothing with enclosed footwear.

Transportation

Monday, March 15th 2021, 5:00 pm

Tuesday, March 16th 2021, 5:00 pm

Wednesday, March 17th 2021, 5:00 pm

Thursday, March 18th 2021, 5:00 pm

Friday, March 19th 2021, 5:.00 pm

Saturday, March 20th 2021, 5:00 pm

15



If you choose to accept the invitation, it will move from the ‘Opt In" section to the ‘Upcoming Events'
section and show as requiring consent/payment (note, if the event did not require any consent or
payment, your child will show as ‘Attending’ and no further action is required).

Action Centre Events Volunteering History

Event accepted b4
You have accepted Rock to Reef 2021.

| Upcoming events Upcoming Events v

A Euan ABERCRO
QY 3events

Remote Expo- Future Careers
Wednesday, September 9th 2020, 9:45 am
Wednesday, September 9th 2020, 11:45 am

Due

18/08/2020

$0.00 >

Attending

Melbourne Zoo
Wednesday, Decernber 16th 2020, 8:30 am
Wednesday, December 16th 2020, 3:25 pm

Due

09/12/2020 $50.00 >

Rock to Reef 2021 (50 available spaces)
Manday, March 15th 2021, 8:00 am
Saturday, March 20th 2021, 5:00 pm

Due

23/10/2020

$200.00 >

To secure your child's place, you will then need to click the event and proceed to complete the
consent/payment per the usual event process.
When your child's status for the event shows as ‘Attending’ they have a secured place.

IMPORTANT: If you do not proceed to process the consent/payment before 11:59pm on the day you
accepted the invitation, your child will no longer be considered an attendee of the event. Their status will
revert back to ‘invited' and you would need to re-accept the invitation to secure their place in the event. If
there is an attendee limit for the event, being able to re-accept their invitation will only be possible if the
maximum attendee limit for that event has not already been reached.

16



How To: Email a Teacher
To email your child's teachers, click the option listed under the name on your dashboard.

Portal

regarding attendance, events, news and more.

Stephen CORNFOOT

£ Profile (Attendance, Schedule, Reports)
4 Send email to Stephen’s teachers

—I— Add Attendance Note (Approved Absence/Late)

View Academic Reports

(@@ Order Photos

Euan ABERCROMBIE

g Profile {Attendance, Schedule)

| <] Send email to Euan's teachers

‘§' Add Attendance Note (Approved AbsencejLate)
(@@ Order Photos

& Book Parent Student Teacher Conference

Welcome to the Magic P-12 College

Use the links listed for each of your children to explore the partal.
Please keep your mobile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you

LA

) Compass

My News

Order your MSP school photos

o 1 You can now order your MSP school photo packs through your Compass portal.

Click here to place your order today!
photography

Course C [School P it
Course confirmation and/or school payments available for completion.
Click here to proceed

Parent Student Teacher Conference X
2020 Parent Teacher Interviews
Click here for booking

Event Consent/Payment Required

There are 2 events awaiting your consent and/or payment.
Click here for more information

Attend Attend: Note Required
Euan was recorded as ‘not present’ or late’ without explanation.
Click here for more information

Magic High's School Fete

Magic High Scheol's Fete will be on Friday the 6th of November. Get in early to buy your tickets
and receive an additional 3 coupons to spend at our fete stalls!

Please email Donna Pollard if you would like any further event information :)

Aug 3rd by Sunil Stiney

— —

This will open the email box with all your child's teachers pre-loaded as recipients.
Remove any teachers that the email is not relevant to by clicking the red cross next to their name.

Send Email

Email subject:

Insert context:

information should not be sent using this service.

I U A B

Format - ||

B
m

(i) | "Re: Euan ABERCROMBIE (STO0022), 10B at Magic P-12 College”

Please note: as with all emails, there is no absolute guarantee of successful delivery. Time sensitive and/or highly confidential

Recipients
=}« Add Recipients 3 Remove All

Fiena (Veronica) Fine - FFIN2
Teacher of SPO10B

Cuthbert BINNS - MAN, 0
Teacher of ENG10B

QE

=

Sarah Smith - SARAH
Teacher of MATH10B

Tommy Hill - STF
Teacher of BIO10B

Please note: all users in this list will receive this email

(@} denotes users with an invalid email address

17



To add any additional staff, click 'Add Recipients'.

Send Email B
Email subject: Recipients
Insert context: (i) || *Re: Euan ABERCROMBIE {STO0022), 108 at Magic P-12 College” |+ Add Recipients| 3§ Remove All
Please note: as with all emails, there is no absolute guarantee of successful delivery. Time sensitive and/or highly confidential Fiona (Veronica) Fine - FFIN2
information should not be sent using this service. e of SraiHE b 4
r 1 — — Cuthbert BINNS - MAN, 0 x
B I U || A- - Fomat ~| L | & Sg=g =il = ges 4= | EE- Teacher of ENG10B
& ||

Please note: all users in this list will receive this email
i) denates users with an invalid email address

Add in your subject information and email content. Click ‘Send' to issue to the listed recipients.

Send Email x|
Email subject: Meeting Recipients
Insert context: (i /| "Re: Euan ABERCROMBIE (STO0022), 106 at Magic P-12 College” + Add Recipients 3§ Remove All
= : as with emails, t i ysol rantee of successful delivery. Time sensitive for highly i | - ]
:PIIEa_s? r:!}te._as_ -;dtﬂ a_l_,.:ﬂall.;. tﬂgre ;-ja-mats-?:te guarantee of successful delivery. Time sensitive and/or highly confidential Fiona {Veranica) Fine - FFINZ ®
infarmation should not be sent using this service. Teacher of SPOL0B
— Cuthbert BINNS - MAN, 0 x
I U||A-B-| Foma ~|F || == = = mE- Teacher of ENG10B

Ll

(Y

Hi Fiona and Cuthbert,

Can we please arrange a time to meet to discuss the arrangements for Euan's participation in the

upcoming student council summit.

Kind regards,
Sable|

Please note: all users in this list will receive this email
,y} denates users with an invalid email address
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How To: View your child's Learning Tasks
Learning Tasks are used to issue homework, projects and assignments. They can also be used to provide
assessment and feedback on work being completed in class.

To view your child's tasks, click the ‘Profile’ option for that child on your dashboard.

S Mrssable BROOKS {(F

Welcome to the Magic P-12 College () Compass ”
Portal —

2. j X
Use the links listed for each of your children to explore the portal.
Please keep your mebile phene number and email address up to date Order your MSP school photos
(Tools > Update My Details). The school will use this to contact you .
regarding attendance, events, news and more. "W You can now order your MSP school photo packs through your Compass portal.
Qlick here to place your order today!
photography
D Course C ion/School Pay t:
. Course confirmation and/or school payments available for completion.
| g Profile {Attendance, Schedule, Reports) | I Click here to proceed
<] Send email to Stephen’s teachers Parant Studant Teacher Conference ®
2020 Parent Teacher Interviews

-*- Add Attendance Note (Approved Absence/Late)
Click here for booking

{= view Academic Reports
Event Consent/Payment Reqguired

(@ Order Photos ‘ ‘ There are 2 events awaiting your consent and/or payment.
Click here for more information

Attend: Attend: ote Required

Euan was recorded as 'not present’ or 'late’ without explanation.
Click here for more information

Euan ABERCROMBIE

g Profile {Attendance, Schedule)
Magic High's School Fete

Magic High School's Fete will be on Friday the 6th of November. Get in early to buy your tickets
and receive an additional 3 coupons to spend at our fete stalls!
Please email Donna Pollard if you would like any further event information :)

=] Send email to Euan's teachers

== Add Attendance Note (Approved Absence/Late)

(@ Order Photos
¥ Aug 3rd by Sunil Stiney
&5 Book Parent Student Teacher Conference ‘ . . :

b

This will take you to their profile page. Click to their ‘Learning Tasks' tab. Here you will see their tasks
listed.

2 MrsSable BROOKS {7

Student: Euan ABERCROMBIE - 10B, Year 10 Active
Dashboard Schedule Attendance Reports Analytics Insights
Show Hidden Tasks ~ Group by code  Academic Year:  {Currently Relevant) bt
Code Learning Task Status Result Actions
T CAT 1: Evolution by Natural Selection Due date: No due date 0\
ey Subject-wide Task | Report: Yes Submitted:  Pending
19 Biol CAT 2: Excellent Ecosystems Due date: \o due date %
olagy Subject-wide Task | Report: Yes Submitted:  Pending
n Overall Result Due date: No due date
99 Biclogy % = 3 i = '\,
Subject-wide Task | Report: Yes Submitted:  Pending
SO CAT 1: Text response - Holes Due date: 27/03/20 04:00 PM .\
"1 Subject-wide Task | Report: Yes Submitted: . Received Late
_ Overall Result Due date: No due date
99 English P . i B 0\
Subject-wide Task | Report: Yes Submitted:  Pending

Note: The school may have archived some past tasks, you can click ‘Show Hidden Tasks' to have

archived tasks displayed in the list.
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Click the title of a task to view the details and any results/feedback provided by the teacher.

Learning Task - CAT 1: Text response - Holes m
Task Details Feedback
Name: CAT 1: Text response - Holes
Due Date: 27/03/2020 04:00 PM
Online Submission Enabled: No

Students will complete a written text response that uses content from the novel "Holes" and addresses the following topic prompt:

"Explain the relationship between Stanley Yelnats and his family. How does this relationship differ from the other kids shown at camp? In what way could

Stanley's family relationship have been better?"

If you have more than one student at the school and wish to view all their Learning Tasks collectively, you
can click the pencil icon and select ‘Learning Tasks'.

Teaching and Learning

Curriculum

College

Learning Tasks

School Resources

Use the Tinks Nisted for each of your children to explore the portal.
Please keep your mebile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more.

Stephen CORNFOOT

g Profile (Attendance, Schedule, Reports)

=] Send email to Stephen's teachers

'{- Add Attendance Note (Approved Absencef/Late)
{=] view Academic Reports

(@l Order Photos

Euan ABERCROMBIE

g Profile {Attendance, Schedule)

= Send email to Euan's teachers

+ Add Attendance Note (Approved Absence/Late)
(@ Order Photos

5} Book Parent Student Teacher Conference

3 Mrs Sable BROOKS {3}

® Compass
My News . l’

Order your MSP school photos

i\ T
"I vou can now order your MSP school photo packs through your Compass portal.
mSP Click here to place your order today!

photography

Course C {School Pay it
Course confirmation and/or school payments available for completion.
Click here to proceed

Parent Student Teacher Conference x
2020 Parent Teacher Interviews
Click here for booking

Event Consent/Payment Required
There are 2 events awaiting your consent and/or payment.
Click here for more information

Abtend: Atband Note Required
Euan was recorded as 'not present’ or 'late’ without explanation.
Click here for more information

Magic High's School Fete

Magic High School's Fete will be on Friday the 6th of November. Get in early to buy your tickets
and receive an additicnal 3 coupons to spend at our fete stalls!

Please email Donna Pollard if you would like any further event information @)

Aug 3rd by Sunil Stiney
— ——

s
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How To: Submit your child's work for a Learning Task
If you are required to assist your child in submitting work online for a Learning Task, you can do so by
going to their ‘Learning Task' tab and clicking the title of the applicable task. This can be done via their

student login, or from within your parent portal.

When in the task, click ‘Create Submission'. If you don't see this option, it means online submission has
not been enabled for this task; please contact the teacher for further assistance.

Learning Task - CAT 1: Benefits of Physical Activity

Task Details Feedback

Name: CAT 1: Benefits of Physical Activity
Due Date:
Online Submission Enabled: Yes

Students will present the social, physical and emotional benefits of physical activity to their

peers in the form of an oral presentation.

File Upload | Not-submitted

== Create Submission

Filename Submitted

You have not submitted any items yet

Select the file you want to upload from your device, it will then show as a submitted file. You can click the

little disk/arrow icon next to the file to download it if at a later date you want to view it.

Learning Task - CAT 1: Benefits of Physical Activity

Task Details Feedback

Name: CAT 1: Benefits of Physical Activity
Due Date:
Online Submission Enabled: Yes

Students will present the social, physical and emotional benefits of physical activity to their
peers in the form of an oral presentation.

File Upload | Submitted on time

+ Create Submission
Filename Submitted
. Submitted work.pdf 17/08 03:13 PM

)
2
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How To: View your child's Report
To view your child's report, click the option under their details on your dashboard.

Welcome to the Magic P-12 College
Portal

Use the links listed for each of your children to explore the portal.
Please keep your mobile phene number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and mere.

Stephen CORNFOOT

g Profile {Attendance, Schedule, Reports)
4 Send email to Stephen’s teachers

-I' Add Attendance Note (Approved Absence/Late)

{=! view Academic Reports
(@l Order Photos ‘ l

Euan ABERCROMBIE

g Profile {Attendance, Schedule)

i< Send email to Euan's teachers

== Add Attendance Note (Approved Absence/Late)
(@@ ©Order Photos

55 Book Parent Student Teacher Conference

) Compass

My News

Order your MSP school photos

' You can now order your MSP school photo packs threugh your Compass portal.
Click here to place your crder today!
phetography

Opt-In Event Invitations »

There are 1 opt in event(s) available
Click here for more information.

Course C. ion/School Pay it
Course confirmation and/or school payments available for completion.
Click here to proceed

Parent Student Teacher Conference »

2020 Parent Teacher Interviews
Click here for booking

Event Consent/Payment Required
There is 1 event awaiting your consent and/or payment.
Click here for more information

Attand Attend: Note Required
Euan was recorded as 'not present’ or "late’ without explanation.
Click here for more information

Magic High's School Fete

Magic High School's Fete will be on Friday the 6th of November. Get in early to buy your tickets
and receive an additional 3 coupons to spend at our fete stalls!
Please email Donna Pollard if you would like any further event information :})

Aug 3rd by Sunil Stiney
— —

This will take you to the ‘Reports' tab of your child's profile. Here you will see any available reports listed.
Click the blue title of the specific report you want to access and it will download as a pdf file to your

device for viewing.

Reports
Reporting Cycle

2020 - Semester One
2019 - Semester Two
2019 - Semester One

2018 - TT Semester Two - 7-12 - Secondary College (includes Insights and GPA)

Progress Reports

There are no graphs available for this Academic Year.

3 wrs sable BROOKS £}

Student: Stephen CORNFOOT - 11D, Year 11 Active

Dashboard Schedule Learning Tasks Attendance - Analytics Insights

School

Magic P-12 Collage
Magic P-12 College
Magic P-12 Collage
Magic P-12 College

Academic Year: (Currently Relevant)

v
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How To: Place a Canteen Order for your child

If your child has been given access to the student Compass portal (generally Secondary students), they
are able to place orders from their account.

You can also place a canteen order on their behalf from within your Compass parent portal.

To do so, go to the people icon at the top of the portal and select ‘Canteen’.

P 3 MrsSable BROOKS {3F

fi B

l ommunity
Canteel =,
Welcome s e ’
Conreres(omeny P © Compass
POI'ta] Photos S
My News
o School Documentation ey
Use the links listed
Please keep your mobile phone number and email address up to date Order your MSP schoel photos
(Tools > Update My Details). The school will use this to contact you g
regarding attendance, events, news and more. ! "W You can now order your MSP school phota packs through your Compass portal.
Click here to place your order today!
photography
o Opt-In Event Invitations x
= There are 1 opt in event(s) available
& Profile (Attendance, Schedule, Reports) - Click here for more information.
=] Send email to Stephen’'s teachers Courss C ion/School P: &
.I... Add Attendance Note (Approved AbsencefLate) Course confirmation and/or school payments available for completion.
E Click here to proceed
]= View Academic Reports b .
e 2 Parent Student Teacher Conference A
() Order Photos ‘ l 2020 Parent Teacher Interviews
— Click here for booking

This will take you to the Canteen page. Click ‘Get Started’ and you will be taken to the ordering tab.

Dashboard Place Order My Orders

fl

Welcome to canteen

From here you can create and manage your school canteen orders!

Get started

On the ‘Place Order' tab you will need to select which of your children the order is for and then click ‘Next'.
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Dashboard Place Order My Orders

° Who is the order for?

° Select sitting
o
(&

Please select the person this order is intended for.

.”‘ Stephen CORNFOOT ~ —

(8) "\ Euan ABERCROMBIE ®
i . LoNo032 . ( BRODO3S
<« <y

Current order

JJ‘(‘"‘C

&) Orders ready for purchase

Euan ABERCROMBIE
No sitting selected

$0.00

Next you will need to select the date the order is for.

Some dates may have more than one menu

available, for example, there may be the standard canteen menu and then perhaps a ‘special’ day, like a
sausage sizzle menu available for that date. If there is more than one menu available to order from for the
date you selected, you will need to select which menu you are ordering from.
Click 'Next' to proceed.

You will see the menu items listed, scroll through and click ‘add item’ for each item you want to order for

that date.

Dashboard Place Order

° Who is the order for?

° Select sitting
° Add items

Search foritems

My Orders

|

Popcorn

Confectionery

salt

Order online and in canteen

$1.95
Salad Sandwich
Sandwiches

show more
|Vegetarian| [ Halal | [ Nut-free |

Order online and in canteen

$5.10

A healthy snack, covered in loads of butter and @

+ Additem

Lettuce, Tomato, Beetroot, Cucumber, Carrot,

Raspberry Split

ley poles

4

Vanilla ice-cream covered in raspberry ice

Order online and in canteen

Addit
$2.00 i =

Salmon and Avocado Sushi

3 pieces of salmon and avocado sushi

Gluteniree) (Halel] (Lactose-free

Order online and in canteen

$4.00 + Add item

Current order
Euan ABERCROMBIE

™ \  Lunch Menu (Mon - Thurs)
| Y 25/08/2020
MA A

$0.00

Orders ready for purchase
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You will see the added items show under the order details. You can also adjust quantities if needed for

the added items.

Dashboard Place Order My Orders

° Who is the order for?

° Select sitting
° Add items

Search for items

Popcorn
Confectionery

A healthy snack, covered in loads of butter and
salt

Qrder online and in canteen

]
$1.95
Salad Sandwich
Sandwiches
—
Lettuce, Tomato, Beetroot, Cucumber, Garrot,
show more
Order online and in canteen i

$5.10

Raspberry Split
ley poles

4

Vanilla ice-cream covered in raspberry ice

Order online and i

$2.00

Salmon and Avocado Sushi
3 pieces of salmon and avocado sushi

(]

+ Add item

Order online and in canteen

$4.00

+ Additem

Current order

Euan ABERCROMBIE
Lunch Menu (Mon - Thurs)
25/08/2020

$7.05

Popcorn

Confectionery, Vegetarian,
Nut-free

$1.95

Salad Sandwich
Sandwiches, Vegetarian,
Halal, Nut-free

$5.10

Orders ready for purchase

When you have finished adding items, click ‘Proceed to review order’.

° Add items

Search for items

Qr1.9u

Popcorn
Confectionery

A healthy snack, covered in loads of butter and
salt

Veg

Nut-free

Order online and in canteen

$§1.95

Salad Sandwich

Sandwiches

Lettuce, Tomato, Beetroot, Cucumber, Carrat,
show more

(veoad)

Order online and in canteen

$5.10

QLU

Raspberry Split

ley poles

4

Vanilla ice-cream covered in raspberry ice

Order online and in canteen

Addit
$2.00 " =

Salmon and Avocado Sushi

3 pieces of salmon and avocado sushi

Order online and in canteen
+ Add item

$4.00
Back
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Review the order. You can remove an item by clicking the cross icon next to it. You can also add any
additional information in the available section.
When you are happy with the order, click ‘Add order".

Dashboard Place Order My Orders

° Who is the order for?
° Select sitting
° Add items

o Review order

Popcorn
Confectionery, Vegetarian, Nut-free
$1.95

Salad Sandwich

Sandwiches, Vegetarian, Halal, Nut-free

$5.10

Current order

Euan ABERCROMBIE

A Lunch Menu (Mon - Thurs)
v

| 25/08/2020
$7.05

Popcorn
Confectionery, Vegetarian,
Nut-free

4@,  Euan ABERCROMBIE $1.95
8 No sitting selected
) 4 $7.05 Salad Sandwich

Sandwiches, Viegetarian,

P, &

—
Halal, Nut-free

Special instructions §5.10

Orders ready for purchase

Add order

Back |

X

This will add the order to your cart. If it is the only order you are placing at this time, click ‘Confirm and
pay'. Alternatively, you can proceed to make additional orders for other children or other dates and add
them to your cart. Once all orders are added to your cart, you will need to click ‘Confirm and pay' to pay for
them in order for them to be received by the canteen.

Dashboard Place Order My Orders

Order for Euan ABERCROMBIE has been added to your cart
1 % Salad Sandwich - $5.10
1 x Popcorn - $1.95

Order total: $7.05

° Who is the order for?

Please select the person this order is intended for.

(8 Euan asercrOMBIE -
. LoNoosz S
A A g

:ﬂ?: Stephen CORNFOOT O
! BRODD35 -
¥

Orders ready for purchase

Euan ABERCROMBIE

$7.05

Total due

$7.05

" Lunch Menu (Mon - Thurs)
X N 26/08/2020
oy

Confirm and pay

>
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Select the card you want to pay for the order with (or in the card drop-down, select the option to add a
new card if required) and click ‘Process Payment'.

Confirm and pay X

We use CompassPay.com as our payment processing gateway. In clicking the relevant

"Confirm and Pay” button to the right, you agree for your credit card to be charged by . Euan AHERGROMBIE

CompassPay.com on behalf of your school. You understand that the amount charged will be ’ Lunch Menu (Mon - Thurs) 26/08/2020 >
the “Total Due" or amount indicated to the right. Refunds for cancelled online orders will be Wy §7.05

made to your Compass Balance regardless of eriginal method of payment. This payment and

use of this website is in alignment with the Compass School Manager terms and conditions Total due

of use available at http://compass.edu.au/policy/.

$7.05

Visa Credit +-+-9333 v ‘

VISA

109333

cancel

To view any existing upcoming orders or past orders for your child, click to the ‘My Orders' tab.

Dashboard Place Order My Orders

. .f-”?\\
:gj Euan ABERCROMBIE (@ i ) stephencorNFoOT ()
Upcoming Past

Thursday, 14th March 2019

Hamburger o Euan ABERCROMBIE
.,!"' "\ Lunch Menu (Mon - Thurs)
3 " 14/03/2019
$0.00 o>
wy Total: 50.00

Chocolate Cake

Special Instructions
$0.00 4

No additional information.
Status

(%) Order placed on Tuesday, March 12th 2019

If you need to cancel an upcoming order, you will have the option to do so when viewing the order on the
‘My Orders' tab provided you are attempting to cancel the order before the cancellation deadline set by

the school.
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How To: Top up your child's Canteen Balance

For students using their Compass Student ID card to place canteen orders or purchase ad-hoc at the
canteen, parents can top-up the child's card balance.

To do so, go to the cog icon in the top right of your portal and select ‘Wallet'.

3 Mrs Sable BROOKS | 3

Tools

e
Welcome to the Magic P-12 College () Compass My Accourt
POI’ta| My Files

My News My Payments
Use the links listed for each of your children to explore the portal. Wallet
Please keep your mabile phone number and email address up to date Order your MSP school photos My Compassldentity Card
(Tools > Update My Details). The school will use this to contact you p ! Change My Password
regarding attendance, events, news and more. [T You can now crder your MSP school phi Undate My Detail

h " Click here to place your crder today! prate iy Lietale

photography Logout

i Opt-In Event Invitations \ -
. : There are 1 opt in event(s) available
& Profile (Attendance, Schedule, Reports) | e Click here for more information.
-] Send email to Stephen's teachers ! [ Course C ion/School P: =
,.*, Add Attendance Nate (Approved Absence/Late) | Course confirmation and/or school payments available for completion.
i f Click here to proceed
;—’ View Academic Reports . =
- - — Parent Student Teacher Conference A
(&) Order Photos ‘ ‘ 2020 Parent Teacher Interviews
b . Click here for booking

On the Wallet page, click the child whose balance you want to top up. You will see their existing balance
and two top up options, one to set up an automatic regular top up and another for a once-off top up.

ft 4 2 wmrssabeBROOKS {3}

Wallet

v Accounts

Sable BROOKS
$0.00 =

Euan ABERCROMBIE
$0.00

M),  stephen CORNFOOT

& Euan Compass Balance
QY S0.00

$0.00

Available

»  Payment methods

Visa
VISA Credit ++++9333 Set up autornatic top up for Euan's account >

@ Link a credit card Top up Euan’s account now (once off) >

28



Before proceeding with any top up, ensure you have selected the correct child from the left hand side list

of users whose balance you want to top up.

To set up a regular automatic top up, click that option. It will expand to show the possible selections.
Choose the card you want to be debited with the automatic top-ups.
Set the minimum Compass balance to trigger the top-up for your child (i.e. when their balance reaches

$10, a top up payment will trigger).

Then set the top-up amount that is to occur (i.e. when their balance reaches $10, top up with a $40

payment).

Once you have made your setting selections, click ‘Enable automatic top-up' and the automated system

for that child's card will be in place.

ft B 75

(™, Euan ABERCROMBIE
¥y 50.00

(™8, stephen CORNFOOT
&Y $000

» Payment methods

Visa
VISA Credit +---9333

G—) Link a credit card

©

Euan Compass Balance

$0.00

Available

Set up automatic top up for Euan's account Vv

‘ Visa Credit -+++9333 A

Select minimum Compass balance to trigger automatic top up

Select automatic top up amount

$60 $80 $100

® Mrs Sable BROOKS $3F

Enable automatic top up for Euan's account

Close

An automatic top up will occur at any time after your balance falls
below the minimum amount ($10) selected above.
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If you ever need to remove the automatic top up, click ‘Automatic top is enabled' and it will expand to
show the details. You will then have access to click the ‘Remove automatic top up' red button.

w Accounts
] Sable BROOKS
<& 5000

™), Euan ABERCROMBIE
& $0.00

4™,  Stephen CORNFOOT
© Y $000

~ Payment methods

Visa
VISA Credit ++++9333

@ Link a credit card

©

Euan Compass Balance

$0.00

Available

Automatic top is enabled for Euan's account v

Compass Is currently configured to automatically top up Euan's
balance by $40 when Euan'sCompass balance falls below $10.

Remove automatic top up of Euan's balance

Close

An automatic top up will occur at any time after your balance falls
below the minimum threshold of $10

To simply do a once of top-up, click ‘Top up account now (once off)". It will expand and you can select the

card to be debited and also the top up amount. Click ‘Confirm Payment of $ to account' to process.

i Sable BROOKS
& 5000

' Euan ABERCROMBIE
@ $0.00

4™,  stephen CORNFOOT
L ¥

~  Payment methods

VISA Visa

Credit ----9333

@ Link a credit card

©

Euan Compass Balance

$0.00

Available

Set up automatic top up for Euan's account >

Top up Euan's account now (once off)

Visa Credit ++++9333 v

Select an amount

$60 $80 $100

Ancther amount?

Confirm payment of $20 to Euan’s account
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How To: Book a Teacher Conference
To book a conference with your child's teacher, when a conference cycle is available, you will see an alert

on your dashboard.
Click the alert.

(Tools = Update My Details). The school will use this to contact you
regarding attendance, events, news and more.

Welcome to the Magic P-12 College @ Compqss

Portal
My News
Use the links listed for each of your children to explore the portal.
Please keep your mobile phene number and email address up to date Order your MSP school photos

3 s Sable BROOKS i}

' You can now order your MSP school photo packs through your Compass portal.
Click here to place your order today!

@@ Order Photos

2020 Parent Teacher Interviews
Click here for booking

photography
mn Opt-In Event Invitations x

There are 1 opt in event(s) available

& profile (Attendance, Schedule, Reports) Click here for more information.

=] Send email to Stephen’s teachers Courss C jon/Schaol Pay =

== Add Attendance Note (Approved Absence/Late) Course confirmation and/or school payments available for completion.
Click here to proceed

]= View Academic Reports
Parent Student Teacher Conference A

g Profile (Attendance, Schedule)

Event Consent/Payment Required
There is 1 event awaiting your consent andfor payment.
Click here for more information

Note

=] Send email to Euan's teachers
4‘ Add Attendance Note (Approved Absence/Late)
(@l Order Photos

£ Book Parent Student Teacher Conference ‘

Magic High's Schoaol Fete
Magic High School's Fete will be on Friday the 6th of November. Get in early to buy your tickets
and receive an additional 3 coupons to spend at our fete stalls!

Please email Danna Pollard if you would like any further event information :)

Aug 3rd by Sunil Stiney

Euan was recorded as "not present’ or ‘late’ without explanation.
Click here for more information

This will take you to the conference cycle and you will see the Welcome message from the school that

will include details about the conference.

Click the ‘'Show me how to book' option for guided instructions on how to secure your conference

booking.

Welcome

Helle Magic High School Community,
High School Parent Teacher conferences.
supports learning and progression.

our office on 12345 67850

Kind regards,

Albus Dorely
Headmaster

Welcome to 2020 Parent Teacher Interviews

Parents and guardians are invited to make appointments to discuss their child's learming at the upcoming Magic

Conferencing with teachers about your child's progression is one of the most important aspects of providing
feedback about your child's learning. By attending these conferences, families are creating an emvironment that

Please note, you will need to park in the West wing near the head masters office.
If wou have any questions about the process of booking in an appointment, please do not hesitate to contact

Show me How to Book
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How To: Pay School Fees

When school fees are issued for payment, you will see an alert on your dashboard.

Click the alert and you will be taken to the Course Confirmation page.

You will see any fees requiring payment listed and their status. Click the one you need to action.

B 7oAk 3 wrssaneBROOKS 4%

Course Confirmation and Payments

Click on a course confirmation/payment process below to proceed.

Confirmation/Payment Process Status

| 2020 School Charges: Year 7 - 10 - ABERCROMBIE, Euan (STO0022) | Mot Started

*Completed via payment plan.

This will take you into that fee cycle. It will include information from the school, items for payment (some
will be mandatory, others voluntary as determined by the school), agreements and some administrative
questions. Work your way through the content

At the end you will be required to process the payment. If there is an option to pay via a payment plan,
this will display as a payment method.
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How To: Order School Photos

To order your child's school photos, click the link on your dashboard.

3 Mrs Sable BROOKS

Welcome to the Magic P-12 College
Portal

Use the links listed for each of your children to explore the portal.
Please keep your mobile phone number and email address up to date
(Tools = Update My Details). The schoel will use this to contact you
regarding attendance, events, news and more.

Stephen CORNFOOT

g Profile {Attendance, Schedule, Reports)
] Send email to Stephen’s teachers
+ Add Attendance Mote {Approved Absence/Late)

{= View Academic Reports h r
(@il Order Photos .‘ l

Euan ABERCROMBIE

g Profile {Attendance, Schedule)

=] Send email to Euan's teachers

+ Add Attendance Mote (Approved Absence/Late)
|Eil Order Photos

L‘@ Book Parent Student Teacher Conference

0) Compass

My News

=

Order your MSP school phatos

i

Illl’I You can now order your MSP school photo packs through your Compass portal.
Click here to place your order today!

photography

Opt-In Event Invitations n
There are 1 opt in event(s}) available
Click here for more information.

Course C ion/School Pay
Course confirmation and/or schoal payments available for completion.
Click here to proceed

Parent Student Teacher Conference x
2020 Parent Teacher Interviews
Click here for booking

Event Consent/Payment Required
There is 1 event awaiting your consent and/or payment.
Click here for more information

Attand: Abberd. Note Required

Euan was recorded as 'not present’ or 'late’ without explanation.
Click here for more information

Magic High's School Fete

Magic High School's Fete will be on Friday the 6th of November. Get in early to buy your tickets
and receive an additional 3 coupons to spend at our fete stalls!

Please email Donna Pollard if you would like any further event information =)

Aug 3rd by Sunil Stiney

Alternatively you can click the people icon at the top of your screen and select ‘Photos’.

Community

Welcome] | =" e
Conferences (formerly PST)
Portal

Use the links listeq
Please keep your mobile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more.

School Documentation

Stephen CORNFOOT

g Profile {Attendance, Schedule, Reports)

=] Send email to Stephen's teachers

0*- Add Attendance Note (Approved Absence/Late)
3'3 View Academic Reports

(@ Order Photos

& Profile (Attendance, Schedule)

] Send email to Euan's teachers

+ Add Attendance Note (Approved Absence/Late)

e o o

© Compass

My News

Order your MSP school photos

A By
' You can now crder your MSP school photo packs through your Compass portal.

SP Click here to place your order today!
photography
Opt-In Event Invitations x

There are 1 opt in event(s) available
Click here for more information.

Course C ion/School Pay t:
Course confirmatien and/or school payments available for completion.
Click here to proceed

Parent Student Teacher Conference x
2020 Parent Teacher Interviews
Click here for booking

Event Consent/Payment Required
There is 1 event awaiting your consent and/or payment.
Click here for more information

Note Requi
Euan was recorded as ‘not present’ or ‘late’ without explanation.
Click here for more information

2 Mrs Sable BROOKS {3F
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Click into the current year to order photos. On the right hand side there is an option to view past orders if
required.

2 Mrs Sable BROOKS {3}

= Fi .
l You have no items in your 2020 photo

ll .II"I L1 shopping cart.
ms
photography

Welcome to MSP Photography Purchase History

Click here to view all previously
Please select the year you'd like to order photos for: purchased photographs

Contact MSP Photography

Order 2020 Photographs > If you have any questions, please do not
hesitate to call or email us.

Phone -
Your Children: Email -

: Stephen CORNFOOT

Add the packs you want to purchase from the available list to your cart and then process the payment.
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How To: Change your Password
If you need to change your password, go to the cog icon and select ‘Change my Password'.

B ALK S Wirs sable BROOKS | 3¢

Tools

Welcome to the Magic P-12 College @ Compass My Account
POrtal My Files

My News My Payments
Use the links listed for each of your children to explore the portal. Wallet
Please keep your mabile phone number and email address up to date Order your MSP school photos My Compasslidentity Card
(Tools > Update My Details). The school will use this to contact you J g Change My Password
regarding attendance, events, news and more. I vyou can now order your MSP schoal ph Undate My Detail

Click here to place your order today! praiEdNy Bele

photography Logout

S S AT Opt-In Event Invitations » ¥
3 = There are 1 opt in event(s) available

£ Profile (Attendance, Schedule, Reports) - Click here for more information
B Eervl emall-to Staghiar’s teachers Parent Student Teacher Conference x

+ Add Attendance Mote {Approved Absence/Late) 2020 Parent Teacher Interviews
Click here for booking
{=! view Academic Reports

Event Consent/Payment Required

(8 Order Photas ‘ ‘ There is 1 event awaiting your consent and/or payment.
T Click here for more information

Key in the required information ensuring your new password meets the set guidelines. Click ‘Save' to

update.

3 Mrs Sable BROOKS {3}

Change My Password

Your new password must:

Not contain your username

Mot be a password recently used by this account
Be at least eight (8) characters in length
Contain at least one (1) UPPERCASE letter
Contain at least one (1) lowercase letter
Contain at least one (1) number

Old Password: 9]
New Password: ]
Confirm New Password: E

[ sove |
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How To: Update your Contact Details

If you need to update the mobile number or email address on file for your account, go to the cog menu

icon and select ‘Update my Details'.

ft @ 7 A&

Welcome to the Magic P-12 College
Portal

Use the links listed for each of your children to explore the portal.
Please keep your mobile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more.

Stephen CORNFOOT

£ Profile (Attendance, Schedule, Reports) |
=] Send email to Stephen's teachers

-[- Add Attendance Note (Approved Absence/Late)

]’5 View Academic Reports

@ Order Photos ‘ l

) Compass

My News

Order your MSP school photos

Elll" You can now erder your MSP school phi

Click here to place your order today!
photography

‘Opt-In Event Invitations

& Mrs Sable BROOKS | 2}

Tools

My Account

My Files

My Payments

Wallet

My Compassidentity Card

Change My Password
Details

Logout

There are 1 opt in event(s) available
Click here for more information.

Parent Student Teacher Conference
2020 Parent Teacher Interviews
Click here for booking

Event Consent/Payment Required
There is 1 event awaiting your consent andfor payment.
Click here for more information

Add in your new contact information.
changes.

fi B /i 2 &

school uses).

Mrs Sable BROOKS

Mobile

Email

This will trigger a notification to the school advising them of these

Welcome to the Magic P-12 College Parent Portal

Please confirm your mobile phone number and email address(es) below. These details will be used
by the school to keep you up to date on school news, upcoming events, student absences, fees due
for payment and a range of other information services (depending on the Compass features your

& Mrs sable BROOKS {5}
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The Compass School Manager App

You can use the Compass app to action tasks. The app is available to download for free from the Apple
App Store or the Google Play store.

Once installed and opened for the first time, you will be prompted to choose which school your child
attends.

After selecting the school, you will be required to enter your login details which are the same details you
use to login to your Compass parent portal.

e Each of your children who attend the school.
You can click their image to go to their profiles. : ‘

e The option to add an attendance note <y LA A
Stephen Euan

e Any items requiring your action (alerts) at the top
of the screen.

&
e The newsfeed which you can scroll down
through to read.

e A link to the main menu (three little stripes in top
left corner

. Parent Teacher Interviews
-r
Dear Parents and Carers,

Just a reminder that appointment bookings are
currently open for Parent Teacher/Student intery..

{1\, Grade 5 Ned Kelly School Camp!
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Clicking the menu icon will expand further options.

Some regular actions that you can easily complete
via the App are -

e Conferences - allows you to book teacher
conferences

e FEvents - Process consent/payment for your
child's upcoming events

e Canteen - Place canteen orders for your
child

Note: If you have children attending different
schools that use Compass (i.e. a child in Primary
School and a child in Secondary School), you can
use the 'Switch Accounts' option at the bottom of
the menu to toggle between your parent account
at each Compass school.

< Back

Euan Abercrombie

Euan Abercrombie
Male, 01/01/2000
Groups: GRYFFINDOR, 108 such

% Mrs Sable BROOKS
" Magic P-12 College

f Home

B Notifications

B Conferences

A1 School Fees

.#'. Events

4 Volunteering

51 Cantzen

® Openin Browser

©® Help

(L) About

Please |

Don't fo

To access information pertaining to your child
schedule,

learning

tasks,

| Student IDs: LONDD32, STO0022

Tue July 30,2019

1:58 PM - MATH10B - Location Unassigned
- JALO29

attendance approvals and reports via the App,
click their image on your homescreen.

You can then click through the tabs at the top of
their profile to access the available information.

Click the ‘Back’ option in the top right to return to
your app home screen at any time.
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